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This User Guide provides students with detailed step-by-step instructions on how to register for 
the CPLED Legal Research and Writing (LRW) course. The first step is to create a profile on 
CPLED’s Registration site. 

Creating a student profile 
To create a student profile, go to CPLED’s Registration site and click on the  button. 

 
Please ensure you are registering for Legal Research and Writing, and all fields marked with an 
asterisk (*) must be completed. ***Please note that the country code for Canada is 1**** 

 

https://cpled.memberpro.net/main/body.cfm?menu=login
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At the Canadian Centre for Professional Legal Education (CPLED), we collect statistics on the 
composition of our students to better understand our demographics and to create a more 
inclusive learning environment. Please select one of the following options and click on  
at the bottom of the page. 

You will receive an email from no-reply@memberpro.net once your profile has been 
created.The email will contain your Login ID and temporary password, which are required to 
continue with the registration process. Please review the attached polices prior to competion of 
the Academic Integrity statement on the enrolment checklist.  

 

If you do not receive this email, please check your junk folder or review your firewall 
settings. 

mailto:no-reply@memberpro.net
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Logging in to your profile 
Enter your Login ID and temporary password on the CPLED registration site, and then log in.  

 

You will be prompted to create your own unique password when logging in for the first time. 

 

Once you have created a new password, you will be prompted to log in with your new 
credentials. Your Login ID will remain the same and the password is the new password that you 
have created. 

If you forget your password, use the password recovery link to create a new password. You will 
need to enter your Login ID and profile email address. You will receive a password reset email 
from no-reply@memberpro.net. This email will contain your Login ID and a new temporary 
password. 

 

mailto:no-reply@memberpro.net
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Enrolment checklist 
Once logged in, you will land on the Enrolment Checklist page. The Checklist includes six steps 
that must be completed to receive access to LRW materials. 

If you do not see the link to the Enrolment Checklist at any point, go to the dropdown menu at 
the top right of the page and hover over the down arrow. This dropdown menu contains a link to 
“LRW Registration”, which will take you to the Enrolment Checklist. 

 

 
Step 1. Enter your NCA Assessment information 
Go to the Enrolment checklist. 

Click on the “here” link in the 1. NCA Assessment row. 
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Please note that your NCA Assessment status will show as pending and will remain 
unchecked on your Enrolment Checklist until your documents have been reviewed and 
confirmed by CPLED. 

 

Step 2. Alternate email and phone number 
CPLED requires you to provide an alternate email and phone number. 

Go back to the Enrolment Checklist. 

Click on “here” in the 2. Alternate email and phone number row. 

 

Select the type of phone number and add your phone information. Add and confirm your new 
email address, and then click on the “SAVE” button.  
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Please note that your new email will automatically become the default email. The default phone 
number will remain the same. If you wish to change the default settings, click on the circle 
beside the email and number you wish to be the default. 
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Step 3. Complete the Academic Integrity declaration form 
Go back to the Enrolment Checklist. 

Click on the “here” link in the 3. Academic Integrity row. 
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Step 4. Enter the Emergency Contact information 
Go back to the Enrolment Checklist. 

Click on the “here” link in the 4. Emergency Contact row. 
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Step 5. LRW Course Registration 
Go back to the Enrolment Checklist. 

Click on the “here” link in the 5. Registration row. 
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Click on “I ACCEPT” to confirm your registration and invoice for the LRW course: 
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You have now confirmed your registration in the LRW course. Please visit your bank’s website, 
select “CPLED” as the payee and use your account number shown to make payment. 

 

Step 6. Complete the Fees Paid information 
Go back to the Enrolment Checklist. 

Click on the “here” link in the 6. Fees Paid row. 
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This will take you to the Account page where you will see all invoices. Click on “pay” to view the 
invoice. 

Note: By doing this you will not be making a payment to the invoice. Payment must be 
made separately through your banking institution. 

 
The Electronic Bill Payment (EBP) will be automatically selected. Refer to payment information 
on the CPLED website for more information on how to make a tuition fee payment. 

To proceed, the Terms and Conditions must be agreed to by clicking on the “I Accept” button. 

 

https://cpled.ca/students/cpled-prep/payment-information/
https://cpled.ca/students/cpled-prep/payment-information/
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To finish, click on the  “I Certify” button. 

 

You are now registered for your selected LRW offering. 

The Enrolment Checklist will now show steps 2 through 5 as checked off. Step 1, NCA 
Assessment, and Step 6, Fees Paid, will not show a checkmark until the NCA Assessment is 
reviewed and payment is received and processed by CPLED. 

Your registration is now complete. Once CPLED receives and processes your tuition fee 
payment, you will receive access to LexisNexis and D2L. 

If you require support or have questions about the registration process, please contact CPLED 
at admin@cpled.ca 

mailto:admin@cpled.ca
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