Name	Comment by Eric Pye: Stick to simple, common fonts. Calibri is a wonderful sans-serif font, and Cambria is a great serif font. Avoid the standard, boring Times New Roman and Arial as they don’t provide good white space. Keep margins to 2.00-2.25 cm (not too wide, not too narrow).
Address          Phone          Email	Comment by Eric Pye: No need to label these items (what they are is obvious). Also no need to include in a header or footer as that’s redundant.
LinkedIn URL?	Comment by Eric Pye: Make yourself easy to find.

OBJECTIVE PROFILE	Comment by Eric Pye: No need to give an objective statement. Everybody knows that what you want is the job you’re applying for. Instead of telling what YOU want, respond to what the EMPLOYER wants and needs throughout the resume. The profile section is an option (not required) for those with relevant experience they’d like seen first.	Comment by Eric Pye: See the attached “Few Thoughts…” document regarding buying motivators and value propositions. Once you’ve thought through YOUR value adds, try to create a paragraph of 3-5 lines that outlines this.

I’ve spoken with several legal recruiters in the past few weeks, and the general consensus seems to be that, for articling positions, they’re looking for:
 Customer service experience, service mindset
 Time management
 Problem solving
 Teamwork and communication
 Community involvement (in legal contexts?)
 Entrepreneurial/business development
 Humility and hunger to succeed
So those would constitute some standard buying motivators.

Optional: If you’re an ITL or local job seeker with legal experience (domestic or international), something about yourself. Years of experience, working in what law contexts? Areas of legal interest? Strengths and personal characteristics? Useful starters: “Known for…” “Reputation for…” “Passionate about…” “Driven to…” Finish with “Currently enrolled in (module name) of Practice Readiness Education Program (PREP) through CPLED”. Recent grads from Law School can omit the Profile section.	Comment by Eric Pye: As per feedback from legal recruiters.

Legal Drafting	Comment by Eric Pye: Instead of a list like this (at beginning or end of the resume) that’s very similar to the skills listed by most other job candidates and therefore does little to differentiate you from others, work examples of these into the job summaries or accomplishments within your job descriptions.
MS Office
Initiative
Problem Solving
Leadership
Team and Independent work
Interpersonal communication
Dependability

EDUCATION	Comment by Eric Pye: Feedback from legal recruiters is that for articling roles they prefer to see education before experience, even if experience is extensive.

Practice Readiness Education Program (PREP), CPLED	Mon. 2020 – Present 	Comment by Eric Pye: Present all education (and employment) in reverse-chronological order.

NCA Certificate of Qualifications (CQ), Federation of Law Societies of Canada	Mon. 20XX	Comment by Eric Pye: If you are an ITL who has completed NCA CQ, present like this. If in the NCA process, provide “start date – Present” (as above) and provide expected completion date in a bullet below.

Master of Laws, University name, City or Country	Mon. 20XX 	Comment by Eric Pye: For each relevant qualification, give qualification name, educational provider, location and completion date.

Bar Preparation Certificate, ??? Law School, Country	Mon. 20XX
· Called to the Bar in (Country) in Mon. 20XX.

Bachelor of Laws (LL.B.), University name, City or Country	Mon. 20XX
· GPA: 3.8

Undergraduate Degree, University name, City or Country	Mon. 20XX

EMPLOYMENT

Employer Name, City, Province or Country	Mon. 20XX — Present
Tell about the employer. Law firm? Non-profit? Other? Services? Areas of specialty? Local, provincial national? Number of staff?	Comment by Eric Pye: Telling a bit about the employer helps give context to your work, especially if the employer is not well known or in another country.
Job Title
Summarize your job. Who you report to. Size of team you’re part of. High-level accountabilities/general duties….	Comment by Eric Pye: Give an overview of your job. More often than not we can guess the duties of a job from the job title, so bullets outlining every detail are not adding much value. Summarize so we know generally what the job entailed, and then…
· Accomplishment…	Comment by Eric Pye: …save your bullets for accomplishments. By accomplishments, we want them to be SMART, as in Specific (detailed), measurable, Action and Results oriented (results most important), and time bound. See the “Few Thoughts” document for more on this.
· Accomplishment…
 
Employer Name, City, Province or Country	Mon. 20XX — Mon. 20XX
Tell about the employer, for work context…
Job Title
Summarize your job…	 
· Accomplishment(s)

Employer Name, City, Province or Country	Mon. 20XX — Mon. 20XX	Comment by Eric Pye: If with the same employer for two jobs…	Comment by Eric Pye: Dates of tenure at company.
Tell about the employer, for work context…
Job Title #1  (Mon. 20XX — Mon. 20XX)	Comment by Eric Pye: Dates of tenure in role.
Summarize your job…
· Accomplishment(s)

Job Title #2  (Mon. 20XX — Mon. 20XX)
Summarize your job…
· Accomplishment(s)

VOLUNTEERING	Comment by Eric Pye: Volunteering experience shows community mindedness and displays many relevant job skills.

Job Title, Organization, City, Province or Country	Mon. 20XX — Mon. 20XX
· Activities or organization/role	Comment by Eric Pye: Optional.
· Accomplishment(s)

Job Title, Organization, City, Province or Country	Mon. 20XX — Mon. 20XX
· Activities or organization/role
· Accomplishment(s)

INTERESTS

Interest: Something about it…	Comment by Eric Pye: Any interests? Recruiters like these as they give an idea of roundedness and personality. Make the interests interesting by adding some details and/or accomplishments.
Interest: Something about it…
Interest: …


References	Comment by Eric Pye: Unless specifically asked for them in a job posting, save these for later, typically requested after an interview.
